Laura Kaminski
Great Lakes Commission

Eisenhower Corporate Park
2805 S. Industrial Hwy, Suite 100
Ann Arbor, MI 48104-6791  
[Date]

RE: Release of Claims – [Insert Grant Name and Code Here]
Dear Ms. Kaminski,
[Insert Organization Name Here] has completed all tasks required by the Great Lakes Commission as defined in the work plan for the above referenced grant.
[Insert Organization Name Here] shall be and remain liable, in accordance with applicable law, for all damages to the Great Lakes Commission and for any of the services furnished under this agreement.  In addition, [Insert Organization Name Here] executes and delivers to the Great Lakes Commission a release of all claims against them arising under or by virtue of this agreement.  Termination of this agreement or settlement will be acknowledged with the final payment being released to [Insert Organization Name Here].
If you have any questions, please contact [Insert contact information here].

Sincerely,

[Name]
[Title]
[Organization]

